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Appendix C

lll. Special Payment and Reporting Provisions

For All Grantees:

All requests for reimbursement must reflect actual costs that have been incurred for goods or services that were received
by the Contractor during the contract period, or alternatively, the number of milestones achieved during the contract
period for performance-based contracts. A purchase order issued without receipt of the items or services is not eligible for
reimbursement. Goods or services ordered but not received during the contract period are not eligible for
reimbursement. Additionally, the Contractor must have paid for the goods or services in order to be eligible for
reimbursement.

A. Contractors must submit all required fiscal reports, supporting documentation and program progress reports as
required under Section Il. Failure to meet these requirements may result in rejection of the associated voucher,
placement of a stop payment or withholding of funds. Final vouchers and required reports must be submitted by the last
day of the month following the end of the grant contract period. Failure to voucher within this period may result in the
loss of grant funds.

B. If an advance was approved and a contract renewal is permitted, this serves as notification to contractors that
advances shall not be automatically renewed. If an advance in subsequent renewal periods is requested, supporting
documentation in a manner prescribed by the State Agency is required. The State Agency at its sole discretion shall be
determined if a subsequent advance is supported. Nothing in this agreement shall require any advance during
subsequent renewal periods simply because an advance was approved in the initial or prior contractterm.

C. Vouchers (Claims for Payment) shall be submitted in a format acceptable to the State Agency and the Office of the
State Comptroller (see http://www.criminaljustice.ny.gov/ofpa/applcntgrntfrms.html). All required reports, such as Fiscal
Cost Reports and Detailed Itemization Forms, must be prepared quarterly as defined in Attachment D Section Il of this
Master Contract. Prior period adjustments shall be reported in the same accounting period that the correction was
made. Requests for payments must be accompanied by adequate supporting documentation as determined by
the State Agency.

D. All submitted vouchers shall reflect the Contractor's actual disbursements and be accompanied by
supporting detailed itemizations of personal service and non-personal service expenditures and other
documentation as required

- or by milestone achievements for performance-based contracts - and a fiscal cost report for the reporting
period. Timely, properly completed and signed vouchers and fiscal cost reports, as well as detailed
itemization forms with supporting documentation as required, shall be submitted to:

NYS Division of Criminal Justice
Services Office of Financial
Services, Grants Unit 80 So. Swan
St.

Albany, NY 12210

The State Agency reserves the right not to release subsequent grant awards pending Contractor compliance
with this Agreement. In the event that any expenditure for which the Contractor has been reimbursed by grant
funds is subsequently disallowed, the State Agency in its sole discretion, may reduce the voucher payment
by the amount disallowed.

E. For purposes of prompt payment provisions, the Designated Payment Office for the processing of all
vouchers is the DCJS Office of Financial Services as described above. Payment of grant vouchers shall be
made in accordance with the provisions of Article XI-A of the State Finance Law. The Contractor must notify
the Office of Financial Services in writing of a change of address in order to benefit from the prompt payment
provision of the State Finance Law. When progress reports are overdue or the required MWBE reporting is not
included, vouchers will not be eligible for prompt payment interest.



